FACILITIES SERVICES

PROCEDURE FOR DISPOSAL OF WASTE ELECTRICAL & ELECTRONIC EQUIPMENT (WEEE)
The University has a duty of care under the Environmental Protection Act 1990 to dispose of waste responsibly and under the Waste Electrical and Electronic Equipment Regulations 2006 a requirement to segregate WEEE waste from the general waste streams.  In order to segregate these items for reuse and recycling the following information is required by Facilities Management. 

The Regulations apply to equipment that uses electricity as its main power source. The categories of equipment (and examples) are shown below:

· Large & small household goods (cookers, fridges, vacuum cleaners, toasters, kettles etc.)
· IT and telecommunications (computer monitors, keyboards, printers etc.)
· Consumer equipment (televisions, radios, video cameras etc.)
· Electrical and electronic tools (drills, sewing machines, saws, lab equipment etc.)
· Toys, leisure & sports (treadmills and rowing machines)
· Medical devices (radiotherapy/cardiology equipment)
· Monitoring equipment (smoke detectors, thermostats)
· Automatic dispensers (dispensers for drinks/solid products/money)

A non-exhaustive list of examples is also given in Schedule II of the Regulations at 
http://www.opsi.gov.uk/si/si2006/20063289.htm#sch2
Please do not remove the hard disk from computers but do ensure that all hard drives are wiped clean and print cartridges removed and placed in the  charity envelopes. If the computer part is damaged please state on the form below 
Charity envelopes for recycling of cartridges are available by telephoning  222113.  When calling please leave your name and department.

There will be a charge for each computer item/periphery to be removed.  The cost is currently £6.00 per monitor and £5.00 for all other computer items.  Removal of other WEEE items will be quoted for on receipt of this form.
Please complete the list below and email to C.A.Burgess@lboro.ac.uk 

A member of staff will contact you shortly to arrange collection.
PLEASE ENSURE THAT ONE FORM IS COMPLETED PER CHARGE CODE

	NAME


	DEPARTMENTAL CHARGE CODE


	DATE:



	DEPARTMENT 


	COLLECTION LOCATION 




	Serial Number
	Computer Part or WEEE item
	Make
	Damaged 

Yes/No
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


